To:
From:
I would like to attend Forrester’s CX Forum East on June 16–17, 2026, in New York City. This event is tailored for leaders driving customer experience, digital transformation, and marketing innovation, offering actionable strategies and tools to accelerate progress and deliver measurable business impact.
CX Forum East will focus on turning ideas into action — equipping attendees with practical frameworks and proven approaches to improve experiences and drive growth. It features keynote sessions, breakout discussions, and case studies that showcase the latest in evidence-based best practices, along with hands-on workshops, leadership programs, and roundtables that will allow me to engage deeply with the materials and immediately apply what I learn.
In these times when we’re focused on maximizing resources and proving impact, learning from other successful leaders and applying their experiences to our operations will be invaluable. Three of our projects that would benefit from what I’ll bring back from CX Forum East include:
• [Add project or initiative] 
• [Add project or initiative] 
• [Add project or initiative]
Below is an estimated breakdown of the event costs:
1. Transportation: $____
· Hotel: $____
· Individual registration rates:
· Early-bird rate: $200 discount
· Standard rate: $999 (client); $1,099 (non-client)
Total estimated cost: $____
To manage expenses, I will explore discounts on travel and accommodations. Additional savings come with complimentary access to session recordings for post-event review or team sharing opportunities.
Attending CX Forum East will equip me with the tools, insights, and connections needed to operationalize strategies that improve customer value and accelerate growth. I will ensure that the investment delivers ROI by creating a comprehensive post-event report with key takeaways, recommended actions, and tailored insights relevant to our initiatives.
Thank you for considering this request. I look forward to your response.
Sincerely, 
[Your Name]
